Batheaston Parish Council - HR Committee Meeting 4" December 2023
Employment Contracts

Summary

| have provided a new contract for the Handyman, and reviewed those of other staff, providing some
recommended changes for the Parish Clerk, to bring them up to date, as a key foundation for
Council’s HR practice.

In doing this, | have referred to sector and wider public sector standards, in particular:

e the ACAS (Advisory, Conciliation and Arbitration Service) for a standard model contact (@
ACAS template-for-written-statement-employee Jan22.docx);

e the National Joint Council for Local government Services National Agreement on Pay and
Conditions, the “Green Book” - E2fl Green-Book-25-April-2022-untracked-version (from
ascl.org.uk - Nov23).pdf —which is the basis for the Council’s employee evaluation and
remuneration.

e And, the National Association of Local Council’s Model, @ NALC Model Employment
Contract Template - 2011.doc, albeit as a third choice, as this document is substantially out
of date.

In all cases, the documents provided are considered as drafts to be agreed with each member of
staff.

Commentary

The Handyman, who has been employed by the Council for many years (more than five), has no
current contract: the draft contract provided is quite standard.

The Clerk and RFQ’s contract is updated from the 2019 version to address the following:

e To refer Terms and Conditions to the “Green Book”, as above.

e To have the same job title as on the Job Description (which is closer to the commonly used in
the sector)

e To clarify the reporting relationships: employer is BPC, Chair of HR cttee performs line
management tasks

e To link the job to the national pay framework (as has been agreed in previous HR Cttee
meetings)

e To confirm a pay day of 26™ of the month, aligning it with other staff (this was absent in the
previous contract)

e Toinclude payment of a working from home allowance (of £22 / month, pro-rated, as per
HMRC rate), using the NALC model contract

e To update the Annual Leave entitlement to match the Green Book.

The other two contracts are provided for information. | believe they adequately cover the necessary
matters, and can be reviewed in due course.

Richard Maccabee,
Parish Clerk and Responsible Finance Officer
2" December 2023
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